
 
 
 

British Rowing DBS Application –  
Verifier (ID Checker) Guide 

 

 

As a Club Welfare Officer one of your roles is to verify ID documents for club member DBS checks. You 

will need to meet the applicant in person and be able to view original versions of their documents.   

 

You will need to check that the documents (and the details on the documents) match those selected by 

the applicant as part of their application, and that the applicant is the person identified in those 

documents.  

 



  

  

Additional Support 

Contact KnowYourPeople: 
 

t.  0115 969 4953 

e.  support@knowyourpeople.co.uk 

w. https://help.fadv.com/  

Log in using your username and password. 

The system uses 2 factor authentication for 

added security. You will be sent an email 

with a  unique verification code each time 

you log in. 

Visit www.KnowYourPeople.co.uk in your 

web browser. 



  

 

 

 

 

Go to your ‘Dashboard’ and check to see if 

you have any Tasks.  

 



  

 

 

 

 

 

If a club member is awaiting verification of 

an application it will be listed here. 

 

 



  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

The applicants personal details will be 

displayed (details blanked out in 

example). 



  

 

 

 

 

The applicants application details will also 

be displayed. 

If they have selected an incorrect Position 

and level of check, you will be able to 

change that here.  

It is important to check that this is correct, 

it is a legal requirement that the 

appropriate level of check is undertaken 

for a person to be deployed in certain 

roles.   

 

 



  

 

 

 

 

 

 

 

 

  

The applicants document details will be 

displayed. 

If you spot a mistake you can change 

verification documents. 

 



  

  Once you have checked the applicants 

documents and you are satisfied that the 

requirements have been met you can 

‘confirm verification’ . 

If for any reason you cannot verify the 

documents, you can reject the check or 

choose to verify later.   

Press ‘Submit’ .  

 

 



  

 

The verification has been completed.  

The application has moved on to the next step 

for ‘countersigning’ by British Rowing’s DBS 

provider, before onward checking by the DBS 

and or organisations.  

 


