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Job Title Foundation Manager 

Reports to Helen Rowbotham, Foundation Director & 

British Rowing Director of Rowing Community & Strategy 

Location British Rowing Headquarters, Hammersmith  

Hours Full Time (OR Part Time - min 4 days p/w - for the right candidate). 

Flexible working required to fulfil commitments of the role. 

 

Background 

Love Rowing is the trading name of The British Rowing Charitable Foundation which was formally 

registered with the Charity Commission on 10th September 2018. It was founded with the support of 

British Rowing, the governing body for the sport of rowing in England as part of a wider commitment, 

across the rowing community, to make rowing open to all. 

 

Love Rowing’s mission is to create accessible and inclusive rowing programmes for communities that are 

currently underrepresented in the sport. It aims to change lives, working together with its partners, 

through the unique benefits and transformative impact of rowing.  

 

It provides grants, guidance and support to rowing clubs and community organisations and works with 

young people in education, people with disabilities / impairments and other currently underrepresented 

groups including BAME and disadvantaged communities.  

 

There are currently three programmes: 

• School Programme – Supporting existing school and community rowing clubs to work with new 

schools and drive inclusion of currently underrepresented and disadvantaged communities. 

• Adaptive Programme – Supporting the development and delivery of high quality and accessible 

rowing programmes for people with disabilities and impairments. 

• Community Programme – Delivering inclusive indoor rowing activity in new community settings, in 

partnership with trusted local partners and establishing pathway opportunities through local rowing 

clubs. 

 

Love Rowing will also host a new British Rowing Alumni Club engaging former national rowers. The 

Alumni Club will focus on activity relating to safeguarding the sport, personal development and 

networking. 

 

The Foundation is currently overseen by a small Board of Trustees, to which further appointments are 

planned. British Rowing provides the Foundation with substantial value in kind support, overseen by its 

Director of Rowing Community & Strategy, including communication, financial, insight and operational 

management support. 

 

Further information about the Foundation and its November 2019 launch event, is available at 

www.loverowing.org. 

http://www.loverowing.org/


 

 
3 

 

Job purpose 

A Foundation Manager is being recruited to support the Foundation’s day to day operational 

planning/delivery, fundraising, as well as grant giving and programme monitoring activity.  

 

The post holder will report to British Rowing’s Director of Rowing Community & Strategy, who also acts 

as the British Rowing Charitable Foundation Director. The post holder will also work closely with the 

Foundation’s Board of Trustees and Advisory Team. 

 

This is an exciting and unique opportunity for a charity sector professional with a passion for sport and 

especially rowing. As the first full-time employee, the successful candidate will have an opportunity to 

shape the Foundation and make a real difference to the sport of rowing. We are therefore looking for a 

highly motivated and experienced self-starter with lots of energy and drive.  

 

Responsibilities 

• Support the Foundation Director and Trustees to fulfil the strategic objectives of the Foundation. 

• Contribute to strategic planning activity including defining goals and setting targets. 

• Day to day Foundation management, administration and operational planning.  

• Preparation for the Foundation Board meetings. 

• Work with British Rowing’s Head of Governance (also Love Rowing’s Company Secretary), to ensure 

the organisation complies with its Articles of Association and other legal and regulatory 

requirements of the Charity Commission and Companies House. 

• Work with British Rowing’s Director of Finance on the financial management of the Foundation and 

all reporting processes, as per Charity Commission and Companies House requirements. 

• Fundraising from a variety of income streams including individuals, corporate partners, trusts and 

foundations and events. 

• Manage a pipeline of prospects from research / identification through to the ask. 

• Event planning and management as appropriate. 

• Wider partner and stakeholder management. 

• Support programme development in partnership with relevant British Rowing Directorates and 

external partners. 

• Grant funding process management, monitoring and evaluation in line with best practice (working 

with relevant partners as appropriate). 

• Support development and administration of the Alumni Club working with relevant stakeholders 

including alumni and British Rowing staff.  

• Work with the British Rowing communications team on all Foundation PR and communications 

across all channels (incl. website and social media platforms). 

• Oversee and manage the CRM database to record all activity. 

 

This list is not to be regarded as exclusive or exhaustive, as there may be other reasonable duties and 

requirements associated with the post, which Love Rowing may call upon the post-holder to perform from 

time to time. 
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Person specification 

Individuals are sought who have a strong empathy with the Foundation’s objectives and its target 

communities, as well as experience, skills, and expertise in charity administration/ management, 

governance and fundraising.   

 

The role would suit an individual with a charity sector and fundraising background and a passion for 

rowing (or sport more generally). 

 

In addition, candidates should meet the following requirements: 

• Charity management experience is essential. 

• Experience within the sport / rowing sector is desirable. 

• Fundraising experience is essential, preferably across a variety of income streams. 

• Project management expertise and experience. 

• Ability to manage multiple projects simultaneously. 

• Proven administrative and project management skills. 

• Report writing and presentational skills. 

• Computer literate, with experience of Microsoft office software. 

• Educated to degree level or equivalent plus relevant experience. 

• A highly motivated and proactive team player with a positive outlook. 

• Ability to work independently and act on own initiative. 

• Attention to detail. 

 

Additional information  

Standard working hours are 9:00 to 17:00 although flexibility is required to fulfil the commitments of the 

role. 

 

Application process  

To apply, interested candidates should send a CV and covering letter to Kasia Szkatulska, British Rowing 

HR Manager at kasia.szkatulska@britishrowing.org by close of play Monday 6th July 2020. Interviews will 

be held the week beginning Monday 20th July 2020. 

 

Equal opportunities 

Love Rowing, the British Rowing Charitable Foundation, actively welcomes suitably qualified and eligible 

candidates regardless of age, disability, gender reassignment, marriage and civil partnership, sexual 

orientation, pregnancy and maternity, race, religion, belief and gender. 

 

We actively encourage applications from candidates with experience of working with the Foundation’s 

target communities including school sport, people with disabilities and impairments, BAME and 

disadvantaged communities. 

mailto:kasia.szkatulska@britishrowing.org

