	SECTION 1 – THE PLAYING PROGRAMME  (Coaching and competition programme)

	SUB-SECTION
	Acceptable Evidence to show:
	Notes or documents

	1.0 

Club provides a structured coaching programme that complies with British Rowing guidelines
	· Include a blank copy of a junior register.   

· Monthly and annual plans are in use at the club.   

· Include a monthly plan for 2 different age groups.
· An example of a summer and winter (including details of water and land training) weekly plan showing session content – please provide examples of two different age groups. 

· The number of sessions should reflect the British Rowing guidelines “How Much And How Often For Young People,” which should be on display at Club. 
· Club hosts ‘fun’ events for juniors - E.g. Parties, BBQ etc
	· http://www.britishrowing.org/clubs/clubmark - see this link for an example of a weekly register template. 

· http://www.britishrowing.org/clubs/clubmark - At this link, the document ‘Example Plan Template’ shows examples of weekly, monthly and annual plans.
· How Much How Often can be found at: http://www.britishrowing.org/about-us/welfare/guidance-documents under the document name ‘WG 3.2 How much and how often?’
· Provide a signed and dated photo of the “How Much And How Often For Young People” guidelines on display at the boathouse  

· Include recent posters or copies of emails detailing fun events. 

	1.1

Club has qualified coaches with appropriate insurance
	· Completed ‘Self-assessment coaches checklist’ form.  All junior coaches are to sign and date to confirm that they have read and understood the documents and information detailed.
· Junior coaches qualifications.
· Coaches are required to be British Rowing members. 

· DBS Disclosure status of all junior coaches  as part of minimum recruitment process recommended in section 5 of British Rowing Safeguarding and Protecting Children Policy 

· Coaches have role descriptions and club is clear about junior coaching structure/line management responsibilities
	· The Self-assessment coaches  checklist can be found at http://www.britishrowing.org/clubs/clubmark
· Include at least Two IA or UKCC L2 junior coach certificates or photocopies of British Rowing membership cards. 

· Include British Rowing membership numbers in the Self-assessment coaches checklist form 

· British Rowing coach insurance; further information at: http://www.britishrowing.org/clubs/handbook/managing-your-club/insurance/insurance-coaches
· Club Welfare Officer (CWO) can declare a list of those checked and being processed – with dates.  Details to be included in the Self-assessment coaches checklist form
· See http://www.britishrowing.org/about-us/welfare/guidance-documents for further guidance

· Please provide a copy of a junior coach role description 

	1.2

Club has a Junior Co-ordinator
	· Junior coordinators details – Complete and insert Self-assessment form 3 

· Insert copy of junior co-ordinators roles and responsibilities 
	· SA 3 can be found at   http://www.britishrowing.org/clubaccreditation 

· Junior Coordinator must hold valid Enhanced Disclosure/Barred List Check if in Regulated Activity as part of minimum recommended recruitment process

· Role outline must contain phrase “Will liaise with British Rowing, LA, and Sport England” 

	1.3

Adherence to  Row Safe Guidance 
	· Club constitution reflects its adherence to British Rowing Row Safe Guidance Procedures 

· Row Safe Guidance is on display at the boathouse and on club website

· Club has a safety plan for its venue and water  (showing accident and emergency procedures) 

· Coaches have read and follow Row Safe guidelines and the Club Safety Plan – including writing risk assessments

· Club has a Code of Conduct for Coaches & evidence that junior coaches have read and adhere to it – sign to confirm in Self-assessment coaches checklist
· Equipment available to juniors - age groups, crew weights – include water and land
	· Provide a copy of the club constitution, signed and dated by the club Chairperson or Captain. 

· http://www.britishrowing.org/publication/row-safe-guide-good-practice-rowing
· Provide a photo (signed and dated) of Row Safe guidance on display at the boathouse 

· Insert club venue and water safety plan   
· Provide a signed and dated photo of safety plan and Row Safe guidance on display at the boathouse 

· Coaches acknowledge their adherence to Club and British Rowing guidance regarding safety in the Self-assessment coaches checklist 

· Include an example of a risk assessment written by a junior coach. 
· Insert code of conduct for coaches - example can be found in the resources section at -  http://www.clubmark.org.uk  

· Please provide an up-to-date list of all equipment used. 


	SECTION 2 – DUTY OF CARE AND SAFEGUARDING  AND PROTECTING CHILDREN

	Sub-Section 
	Acceptable Evidence to show:
	Notes 

	2.0

Club adheres to NGB Safeguarding & Protecting Children  Guidelines
	· British Rowing’s Safeguarding and Protecting Children Procedures are reflected in the constitution 

· Coaches understand and accept Safeguarding and Protecting Children Policy guidance

· CWO details 
· CWO details are on display - including instances when someone might contact the CWO
· CWO e-mail contact details are available via the club website
	· This will be reflected in your submission of the club constitution requested in section 1 – another copy does not have to be provided, however please ensure SPC procedures are included in the constitution. 

· Wording must be similar to and/or reflect British Rowing’s model constitution: http://www.britishrowing.org/club-resources
· All coaches to provide their signature on the Self-assessment coaches checklist
· Completed CWO Self-assessment form 
· Provide a signed and dated photo of the CWO display in the folder
· CWO must hold British Rowing membership and valid Enhanced Disclosure/Barred List Check as part of minimum recommended recruitment process 
· Provide a signed and dated screenshot of the website page, or provide a link to the website for the assessor to confirm.  

	2.1

Safeguarding Training
	· CWO, coaches and all adults in responsible roles with juniors are recommended to attend British Rowing or Sports Coach UK Safeguarding and Protecting Children workshops

· CWO has attended Time To Listen Training
	· Include two Safeguarding workshop certificates dated less than 3 years old - 1 certificate must be from the CWO, the other must be a junior coach.
· Time to Listen Certificate provided with the name of the current CWO listed 



	2.2

Club has codes of Conduct and/or Practice
	· Club has individual codes of conduct for the following categories:

· Coaches and officials, 
· Parents/carers 
· All other club members and spectators  
                        Club ensures that Codes of Conduct are clearly displayed

· All junior coaches have confirmed that they have read, understood and accept the code of conduct as part of club membership  signed in Self-assessment coaches checklist  

· Evidence that volunteer agreement forms are in use: provide a blank agreement form. 
· If you do not use volunteer agreement forms, and instead your membership form denotes that a member is a volunteer, then please highlight this area on the membership form that you will submit for section 4.2 
	· Examples of codes of conduct can be found at http://www.clubmark.org.uk/clubmark/getting-clubmark/resources-and-templates/clubmark-resources -  template 12, 13 and 19
· Provide a copy of the codes of conduct 
· Evidence of how the codes of conduct are distributed – a signed and dated photo of a display in the club, and an information booklet with this information in should be included.  Links to websites and screenshots of web pages will also act as evidence

· An example of a volunteer agreement form can be found at http://www.clubmark.org.uk/clubmark/getting-clubmark/resources-and-templates/clubmark-resources - template 17.

	2.3

Record Keeping and Medical Information 
	· Parental/carer telephone numbers and emergency contact details are required on junior membership forms.

· Junior membership form requests information on any known medical conditions that are relevant to the child’s safe participation in rowing and how this information is passed on to coaches – should be easily accessible 
	· Provide a copy of a blank membership form 

· Provide a signed and dated statement from the Head Junior Coach regarding how medical information is kept and how this information is passed on to junior coaches 

· Provide an example of any form used to record medical information (must be blank) 


	SECTION 3 KNOWING YOUR CLUB AND ITS COMMUNITY (EQUITY AND ETHICS)

	
	Acceptable Evidence to show:
	

	3.0 

Club is open and equitable in line with British Rowing guidelines
	· Club constitution is ‘open’, equitable and non-discriminatory.
· Club follows the British Rowing model for Equal Opportunities and grievance procedures. 


	· Clubs are advised to have an Equity Policy Statement and it should be reflected in the club constitution you submit.  See template 9 http://www.clubmark.org.uk/clubmark/getting-clubmark/resources-and-templates/clubmark-resources for an example.

· Recommended text to use as a guide can be found in the model constitution at: http://www.britishrowing.org/clubs/resources
· Information regarding grievance procedures can be found at: http://www.britishrowing.org/clubs/resources
· Insert the clubs grievance procedures.

· How do club members know about club grievance procedures?  Provide evidence of how the agreed club grievance, disciplinary, complaint and appeals procedures is made know to members   


	3.1

Equity 
	· Club has completed an equity action plan. 

 
	· Equity Action Plan - an example can be found in the resource section at http://www.clubmark.org.uk/clubmark/getting-clubmark/resources-and-templates/clubmark-resources (template 10), or if equity data is included in the overall club development plan please include a copy of the plan 


	3.2
	· Club has junior rules/codes of conduct – provide a copy of the rules

· Provide evidence as to how they are made known/distributed to juniors   
	· Junior rules/codes of conduct - club can produce their own or an example can be found at http://www.clubmark.org.uk/clubmark/getting-clubmark/resources-and-templates/clubmark-resources (template 13)
  

	3.3
	· A junior member is able to represent the views of the junior squad to the club committee. 
	· Provide evidence of how the junior representative is made known to the junior squad (eg. Email? Display in boathouse?)




	SECTION 4 - CLUB MANAGEMENT

	Sub-Section 
	Acceptable Evidence to show:
	Notes 

	4.0

NGB Affiliation
	· Proof of British Rowing affiliation.
	· Copy of affiliation Invoice  



	4.1

Insurance
	· Proof of up to date club public liability, or preferably civil liability insurance – insert a copy of club insurance certificate.
	· Ensure your club’s liability insurance covers all identified risks, advice is contained on the British Rowing website – http://www.britishrowing.org/clubs/handbook/managing-your-club/insurance


	4.2

Membership and Pricing Policy for young people
	· Current club membership fees.
	· Provide a copy of a blank membership form

	4.3

Communication
	· How club communicates with its members – including parents
	· Include copies of club newsletters, flyers/emails to parents/carers


	4.4

Club Links - Schools
	· Club has a relationship with school/youth organisation
	· Completed Self-assessment form 4.  SA4  can be found at - http://www.britishrowing.org/clubs/handbook/affiliation-and-membership/accreditations/clubmark 


	4.5

Club Links -  Organisational
	· Complete Self-assessment form 5 to list contact details of your Local Sports Development Officer (council) 

· Complete Self-assessment form 5 to list contact details of your Local County Sports Partnership  


	· Self-assessment 5 forms may be found at - http://www.britishrowing.org/clubs/handbook/affiliation-and-membership/accreditations/clubmark  

	4.6

Further development
	· Please insert your club development plan and/or junior development plan 

(if you have included the club development plan for section 3.1 do not include another plan for this section)
	· If required,  an example can be found at http://www.clubmark.org.uk/clubmark/getting-clubmark/resources-and-templates/clubmark-resources 










































































































































































































































































































































